Electronic Discharge Monitoring Reporting
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Logging into the ESS System

Website for the Electronic Submission System (ESS) to be used for electronic discharge monitoring
reporting (eDMR): https://apps.dep.wv.gov/eplogin.cfm

Before you can log into the system, you need to register for a username and password. If you do not have
an account, please refer to the “How to Sign Up for an eDMR/ePermitting Login ID and Password”
document. If you have a login for ESS, you do not need to request a separate production login to
completed eDMRs.

Forgot login or password?

NOTE: Once you have successfully entered your login information, any period of inactivity for two
hours will log you out of the system.




Creating a New eDMR

After logging in, you will be presented with the Selection Process screen. This screen is considered the
Home screen and is where you will start to create, continue, or review eDMRs.

Anytime you need to switch to a different eDMR (e.g. a different month for the same facility or an
entirely different facility), you can click the “Return Home” button at the left to get back to the
Selection Process Home screen.

[ectionls
c e p selection,process,

Welcome MCINTOSH, TINA

84 My Account [
— ; Process: | 7] “meum—
— ( ReturnHore |

B Logout |

OWR_| BAYER CROPSCIENCE NSTITUTE STE_|| EOUR || 1001 o008 75% completed
OWR |[BAYER CROPSCENCE INSTITUTE SME || EDMR D@ [0% completed |

"Promoting a healthy environment.”
Pleaze use Microsoft Internet Explorer 6.0 or up

Several options are available under the Process field:

New: create a new eDMR

Continue: work on a previously created eDMR

Review: bring up a read-only version of a previously submitted eDMR
Security: change your account preferences




You will select the Office you intend to create the eDMR for. The common choices will be Hydrologic
Protection Unit (HPU) or Water and Waste Management (OWR).

Welcome MCINTOSH, TINA

Process: INew 'I
Office: | )

¥ Last 30 days work-in-progress

BAYER CROPSCENCE NSTTUTE STE_|[ EDMR | |[o 0% completed

"Promoting a healthy environment.”
Pleaze use Microsoft Internet Explorer 5.0 or up

On the Applicant field, select the company or facility that you intend to create the eDMR for. You will
only see companies or facilities you have access to.

Welcome MCINTOSH, TINA

- _ Process: |New 'l
Return Home
. Office: |Water and Waste Management (OWR) |

. Applicant: | =l _
Mt rogout |

days work-in-progress

[owR_|[BAvER cropscence msTiuTe sTE_|[ EDvR || ][00t risuzoes) |

"Promating a healthy environment.”
Please use Microsoft Internet Explorer 6.0 or up



On the Type field, select “Electronic DMR — eDMR.”

NOTE: You might see other options here if you have the security rights to create a permit (e.g.
ePermitting).

Welcome MCINTOSH, TINA

Process: | New "I

Office: |\ﬂ.!’ater and Waste Management (OWR) _‘;J

Applicant: [BAYER CROPSCIENCE INSTITUTE SITE v |

Type: | ~] _tep |

¥~ Last 30 days work-in-progress

OWR EDMR |_| 01 (07/30/2008} % completed
ey | LR |||

"Prometing a healthy environment.”
Please use Microsoft Internet Explorer 8.0 or up



On the Reference ID field, please include your permit number and/or general permit registration number
as applicable, sample period and year. Examples: WV0023205 August 2012, WVG550987 3" Qtr 2012,
WVG610897 Semi-Annual August 2012.

This will help you easily bring up and review previously submitted eDMRs when needed.

NOTE: If you have more than one NPDES permit ID number and/or general permit registration number,
a separate Reference ID should be created for each.

swest virginia
dg\ _“gfe! o

Welcome LAYTON, MAVIS L
Process: |New 'I

Office: |water and Waste Management (OWR) = |

Applicant: |PETERSBURG, CITY OF =]
Type: |Electronic DMR - EDMR (OWR) =] Hep |

| Ref. ID: |WV0023205 August 2012 |

Please assure your reference id includes your permit number and/or general permit registration
number as applicable, sample period and year (Examples: WV0023205 August 2012, WVG550987
3rd Qtr 2012, WVG610897 Semi-Annual August 2012).

[ Create New IE Log out |

|2 Last 60 days work-in-progress |

iame (Ref. D Submitted

OWR PINE GROVE TOWN
OF
PINE GROVE TOWN
o NPM | vivoosadas
OWR MYERS SEPTIC TANK | NPR-S
SERVICE WVSG20006
NPR-S
OWR |BEDDOW, FLOYD WVSG10019
NPR-S
OWR |PARKS, TERRY WVSG10053
NPR-S
OWR |PARKS, TERRY WVSG10053

MYERS SEPTIC TANK | NPR-S
SERVICE WVSG20006
HUFFMAN, DANNY EDMR
C
HUFFMAN, DANNY EDMR
C

OWR

OWR




Hit the “Create New” button to create the eDMR.

gini
nic

Welcome LAYTON, MAVIS L

Process: I New 'l

Office: |Water and Waste Management (OWR) ;I

Applicant: |MALDEN PSD |

Type: |Electronic DMR - EDMR (OWR) =] Hep |

Ref. ID: |\'W0080000 January 2010

o—) [ ceerew | B ogor |

& Last60 days work-in-progress
WWVODE2T58 WN0082759 Reissuance
OWR BERKELEY COUNTY PSSD NPR-5 a 05072010 | 0% completed
OWR PETERSBURG, CITY OF EDMR a@emhum test cel (02/11/2011% | 0% completed
Vehicle Wash Truck Ent
OWR  NEWCHEM INC NPD-I ﬂ__[ﬂQ_ﬂBQ{H‘I . | 0% completed
OWR GODFREY, JOHN KEITH NPD-| aTI'LIck Enterpri 02182011 . 0% completed
PARKERSBURG UTILITY Parkersburg Testing 7 Day Avg
OWR B0 EDHR astat Base (02/17/2011 HI compicted
L 100%
OWR BERKELEY COUNTY PSSD EDMR aWGﬁS (02M17/2011)
completed
WAG551078 testing online cc
OWR  BERKELEY COUNTY PSSD NPR-5 WWGS551073 apg\l_'rnent (215/2011) . 0% completed
o021 5{2{}1_1 }
W\ DISTRICT CHURCH OF
WG5S (0217/2011) I
OWR NAZARENE EDMR aWGSS 02172011 0% completed



Entering DMR Information

Below are two options for submitting an eDMR.
e Manual Entry- to enter DMR information manually

e Load from File — to upload a file that conforms to the DEP DMR file structure, visit
http://www.dep.wv.gov/WWE/permit/npdes/Documents/FileStructure2.pdf.

NOTE: Choose only ONE method for each eDMR.

Fgwest virgini
b, e eciromc submiss

dep section list

Attachments Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
— Ref. 1d: REF001 (09/3 Type: Electronic DMR
Status: New Permit No.: MNew/Pending
Activities
eDMR - Manual Entry ”
B Print

eDMR Load from File [EEEF
7 Milestones

il eDMR Required Attachmen
& Change RefId

il eDMR Worksheet Certification
[EDelete Appiication "Promoting a healthy ervironment."
[']] request Copy Please use Microsoft Internet Explorer 6.0 or up
B Payment Report
Verify Signature

ﬂ} Return Home
B¢ LogoOut
The items listed to the

right make up the
application.

£ €7 & B

By clicking on each item.
you can fill out the
required form and submit
your application for
approval.



Manual Entry

Click on “Add” beside “Manual Entry” to create a new eDMR Worksheet in the Section List screen.

NOTE: You need to create a new eDMR Worksheet for each Permit / Outlet combination.

_AEE”E'E_J Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Comments Ref. I1d: REF001 (09/ 08) c DMR
Activities Status: New Permit No.: New/Pending
S i ] eDMR - Manual Entry [T <—

eDMR Load from File [FEER
7 Milestones

il eDMR Required Attachments
& Change RefId

&l eDMR Worksheet Certification
[EDelete Application
1R 3 "Promoting a healthy environment.”
|-l Request Copy
Pleaze use Microsoft Internet Explorer 6.0 or up
B Payment Report
Verify Signature

‘.’S} Return Home
[+ LogoOut
The items listed to the

right make up the
application.

01 £ el

By clicking on each item,

you can fill aut the

| required form and submit
your application for

approval.




To start entering information, click on the green “eDMR Worksheet” link.

d; ~ Slectonicisubmissionisysicim
p section list,

Attachments Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Rt Ref. Id: REF001 (09/30/2008) Type: Electronic DMR
Status: New Permit No.: New/Pending
Activities
. : | NDMR - Manual Entry [EEER
S5 Pprint | &1 eDMR Worksheet
Wi st & eDMR Load from File RN
N &l eDMR Required Attachments
&' Change RefId 5| & eDMR Worksheet Certification
EDelete Application
(] Request Copy "Promating a healthy environment.”
Please use Micresoft Internet Explorer 6.0 or up
B Payment Report
Verify Signature

'ﬂ} Return Home
Bt LogOut
The items listed to the

right make up the
“application.

By clicking on each item,
you can fill out the
required form and submit
your application for
approval.

NOTE: You can delete unwanted worksheets by clicking on “Remove” beside the worksheet link.
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You are required to provide information for blue highlighted fields. Any field with a magnifying glass

£ beside it, is a drop-down field, which means if you click on the field, you will be able to choose from a
list of options.

Specify the Permit Number, Outlet Number, Type, and the Lab that has performed the analysis for this
eDMR. If the Permit Number and/or Outlet Number box doesn’t show up, minimize your screen, it’s

probably setting behind the screen in another window. See page 13 for additional information about
entering the laboratory identification.

Current User: MCINTOSH, TINA
Ref. Id: REF001 (09/30/2008)
Status: New

Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Type: Electronic DMR
Permit No.: New/Pending

eDMR Worksheet

#® Section Complei @ Section Incompl=:- Acthities Comments
F‘elm\t:_ﬁ) Outlet No: Typed Noimal [ Lab Performing Ana\ys\s:_,o
Feport for the Manth of.| October | v | Yiear:| 2008

Retrieve Parameters |

IQ Save Changes IQ:J Back Iﬁ Next I.—g Print IlCurrEnt\fErsiunjl@ Reset Navigator | Menu | Home | Log Out

In order to save data that has been entered, you must click the “Save Changes” button at least every two
hours.

[J Save Changes 4 Back Iﬁ MNext I_J_% Print ICurrent'l.l'EFsil:ln vjl@ Reset I
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Below are examples of the choices available in the drop-down fields £ :

Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Ref. Id: REF001 (09/30/2008) Type: Electronic DMR
Status: New Permit No.: New/Pending

eDMR Worksheet

#® Section Comple’ @ Section Incompls? Activities Comments

F‘elm\t:_ﬁ) Outlet No: Typed Noimal [v] Lab Performing Ana\ys\s:_,o
Report for the Month of:| October | v | Yaar:[2008

Retrieve Parameters |

ILQ Save Changes IQ:J Back Iﬁ Next I.—g Print IlCurrEnt\fErsiunjl@ Reset Navigator | Menu | Home | Log Out

Permit — choose the permit you intend to enter information for.

Select a Permit:
Wo0217ge2
WWE100098
VWWR100354

Outlet - choose the outlet you intend to enter information for.
NOTE: These outlets are filtered based on the permit you have selected.

D Mame Pipe Status

002 EFFLUENT BODS SAMPLES SHALL BE COLLECTED AT A LOCA. .. Reactivated - 12/27/2005
U1 ALLEGHENY WOOD PRODUCTS, INC. - REFER TO SECTIONS F....

U322 PETERSBURG WTP - REFER TO SECTIONS F2AZ ANDF.2H.2 ..

U033 GRANT COUNTY LAMDFILL - REFER TO SECTIONS F.2.A 3 AN,

Ud4 REGION WII SWA - REFER TO SECTIONS F2 A4 ANDF2H4F..

U0s ADELL POLYMERS - REFER TO SECTIONS F.2.A 5 AND F.2.B.5 ... Reactivated - 01/08/2008
U3s HESS QlL COMPANY (FORT HILL EXXON) - REFER TO SECTION...

U0y REACTNATE PIPE AWD USE THIS QUTFALL FOR NEXT INDUST... Inactive - 11742006
301 SLUDGE

Lab Performing Analysis — Only certified labs will be available in the drop-down field. Choose the lab
that has performed the majority of the analysis. If a different lab has performed analysis for a specific
parameter, you will have the opportunity to change the lab information at the parameter level.

Lab ID Lak Name

33 A&LEASTERN AGRICULTURAL LABORATORIES INC
0110 ACES LABORATORIES

275 ACCULASR NIINE

052 ACCULAB INC

325 ACCUTEST LABORATORIES

304 ACCUTEST LABS, SE

280 ADNVANCED ANALYTICS LABORATORIES INC

351 ADNVENT-ENVIRON
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Select Normal, No Flow, Not Analyzed, Conditional, Not Quantifiable or Other on the Type field.
NOTE: You also can do this for individual parameters.

¢ Normal — Sampling was conducted as instructed by the permit
e Not Analyzed — Analysis for the required sample was not conducted
e Conditional — Sampling was not required this period (ex. low concentration waiver)

e Other — An issue prevented the required sampling from occurring (ex. lab accident, flow meter
out of service)

e Not Quantifiable — Does not fit the other categories (ex. switched from chlorine to ultraviolet
disinfection)

e When choosing No Flow, Not Analyzed, Conditional, Other or Not Quantifiable the Lab
Performing Analysis will default to 000

e You are required to enter a reason if you have selected Not Analyzed or Other

Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Ref. Id: REF001 (09/30/2008) Type: Electronic DMR

Status: New Permit No.: New/Pending

eDMR Worksheet

Activities Comments & Instructions

G
Permit]»v0000035 |3 OutlstNe: {001 Type Not Analyzed |+ | Reason |Lab Performing Analysis]313 - 4 & L EASTERN AGRICULTURAL LD

Report for the Month o October | v | Year:[2008

IQ Save Changes I<):? Back Iﬁ Next |1-g Print ||cUrrgntvErsmnjl@ Reset Navigator | Menu| Home | Log Out

Enter the appropriate month in the Report for the Month of field and the appropriate year.

Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Ref. Id: REF001 (09/30/2008) Type: Electronic DMR
Status: New Permit No.: New/Pending

eDMR Worksheet

actiiies [l attachments |l Comments [l ) tnstructons

Lab Pesfoming dnalpsis| 2CCULAS NG

Retrieve Parameters

IQ Save Changes I& Back I@ Next I.;lg Print I‘Current\"erslonjl@ Reset Navigator | Menu | Home | Log OQut




The following information is provided to assist you in determining what month you are reporting.

For permitted facilities that are required to submit a discharge monitoring report on a quarterly, semi-
annual, or annual basis, the eDMR system will only allow you to submit the data in the month that it is
required. Examples:

o If your permit was effective prior to July 1, 2011 the following will apply:

0 A quarterly reporting requirement is based on the calendar quarters; therefore, the
quarterly discharge monitoring data can only be entered and submitted in eDMR in
March, June, September and December.

o If a permit requires semi-annual or annual reporting of DMR data based on the effective
date of the permit (Individual Industrial and Municipal permits) the reporting month is
as follows:

= Effective date of the permit is prior to the 15" day of a month, the reporting
month is determined by counting from the first day of that month forward six
months (e.g., if effective date is February 11", the reporting month is July).

=  Effective date of the permit is the 15" day of a month or after, the reporting
month is determined by counting from the first day of the following month
forward six months (e.g. if effective date is February 17", the reporting month is
August).

o If a permit requires semi-annual or annual reporting of DMR data based on the issued
(or reissued) date of the permit registration approval (General Permits), the reporting
month is as follows:

= Issued (or reissued) date of the permit is prior to the 15" day of a month, the
reporting month is determined by counting from the first day of that month
forward six months (e.g., if issued or reissued date is February 11", the
reporting month is July).

= Issued (or reissued) date of the permit is the 15™ day of a month or after, the
reporting month is determined by counting from the first day of the following
month forward six months (e.g. if issued or reissued date is February 17", the
reporting month is August).
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o If your permit was effective after July 1, 2011 the following will apply:

0 A quarterly reporting requirement is based on the calendar quarters; therefore, the
quarterly discharge monitoring data can only be entered and submitted in eDMR in
March, June, September and December.

o For Individual Permits - If a permit requires semi-annual or annual reporting of DMR
data the reporting month is six or twelve months forward from the effective date of the
permit (e.g., if the effective date is February 1%, the reporting month is July).

0 For General Permits - If a permit registration approval requires semi-annual or annual
reporting of DMR data the reporting month is determined by counting from the first day
of the following month past the issuance date of the permit registration approval (e.g., if
the issuance date is February 17", start your limit report period on March 1% and count
forward six months, making the reporting month August).

Please refer to your permit to determine your reporting frequency of sampling analysis data.

Permittees are required to submit their eDMR 20 days following the end of the reporting period. In other
words, if your reporting month is August, you have until September 20" to submit your eDMR.

Specify the reporting month and year, and hit the “Retrieve Parameters” button. This will bring up all
the parameters that need reporting for the month and year you have specified.

Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Ref. Id: REF001 (09/30/2008) Type: Electronic DMR

Status: New Permit No.: New/Pending

eDMR Worksheet

Activities Comments [ Instructions

G
Pemit» 0000086 1520 Dutlet 001 pe Nomal ~| Lab Performing Analysis]313 - & & L EASTERN AGRICULTURAL ﬂ,o

Report for the Manth of: | September | v | Year: [2008

Retrieve Parameters _

IQ Save Changes IQ:J Back Iﬁ Next I.—g Print IlCurrEnt\fErsiunjl@ Reset Navigator | Menu | Home | Log Out
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Blue fields indicate the data that MUST be entered for the period you have specified.

When entering your parameter data, if you have a lab that has completed analysis on a single parameter
than what you entered at the outlet level, you can change the lab on that single parameter (see diagram
below).

e You can mark a parameter as a No Flow, Not Analyzed, Conditional, Other or Not
Quantifiable. (see page 14 for definitions)

e You are required to enter a reason if you have selected Not Analyzed or Other. (Examples: Lab
Accident, Flow meter out of service, etc.)

e You are required to enter a reason if you change the Measurement Frequency.

Activities

] Instructions

ete
Types Nommal hd Lab Perfarming Analpsiss) 313 - 4 & L EASTERN AGRICULTURAL B‘D

Comments

& Sec
Permit]+/v0004740 [£2F  Outiet Na:

[Flepart for the Month of. | June ~ | Year (2006 |
Retrieve Parameters
Quantity Other Units Lab
Parameler v o Ui Elumher = e e - Ot | Number | Measurement Frequency Sample Type TestFlog
sceed Esceed
50050 {ML-1] RF-4 Reparted 1/month | 23 2
Flowt.In Conduit Or Treatment WA NIA N/A RetOnly | Fipt Oriy mad Vmonth measured z‘
[ vear Round Permil Lirits
00310 [ML-1) RF-B Reported 1quater Y 33 Fel
Bod IO N4 | FRptOnly | Rt Oriy g/l 1 quatter 24 hr Composite Notimaiyred [
[vear Round Permit Limits
00530 [ML-1) RF-B Reparted quaner 313 2
Suspended Soiids, Tatsl RelOny | FplOnp | Lbs/Day /& | RetOny | Fipt Onip mal Tiquarer 24br Compaste Other v
[ rear Round Permit Limits

When all the required fields (in blue) are completed, you must mark the Section Complete.
All sections of your eDMR need to be marked as Section Complete before it can be submitted to DEP.

i® Section Complete @ Section Incomplete

A O004740 628 Dutlet Mo:
o the Maonth of: | June w | “ear | 2003

etrieve Parameters ‘

Type: Mormal

Click on “Menu” to return to the Section List screen.

Navigator | Menu | Home | Log Out
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Load from File

Click on “Add” to create a new eDMR Load File Worksheet in the Section List screen.

Attachments Current User: MCINTOSH, TIN Applicant: BAYER CROPSCIENCE INSTITUTE SITE
| it Ref. 1d: REF001 8) Type: Electronic DMR
T Status: New Permit No.: New/Pending
Activities

- : eDMR - Manual Entry |
(55 Print eDMR Load from File _
7 Milestones

] eDMR Required Attachments
& Change Ref Id

il eDMR Worksheet Certification
[EDelete Application
: "Promoting a healthy emvironment.”
& ‘u Hette st hopy Pleaze use Microsoft Internet Explorer 6.0 or up
2 Payment Report
| Verify Signature

{21 Return Home
B¢ Llogout
The items listed to the

right make up the
application.

1 (71 B W

By clicking on each item,
you can fill out the
required form and submit
your application for
appraval.




Then, click on the “eDMR Load File Worksheet” link.

NOTE: The eDMR Load File Worksheet function can only accept data in a comma-separated values
(CSV) format that conforms to DEP's DMR file structure. The specific requirements for the CSV file can
be found at http://www.dep.wv.gov/WWE/permit/npdes/Documents/FileStructure2.pdf.

de section,list

Attachments Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
Comments Ref. 1d: REF001 (0¢ Type: Electronic DMR
P Status: New Permit No.: New/Pending
= - eDMR - Manual Entry [[XEE
25 Prnt | eDMR Load from File [[XEE
i Micstones | I“ ] eDMR Load File Worksheet
i il eDMR Required Attachments
ey et I g &l eDMR Worksheet Certification
EDelete Application
|-l Request Copy “Promoting a healthy environment.”
B Payment Report Please use Microsoft Internet Explorer 6.0 or up
Verify Signature
(a1 Return Home
f* LlogOut

The items listed to the
right make up the
application.

By clicking on each item,
you can fill out the :
required form and submit
your application for
approval.

Click on the “Attach/View Files” button to upload a file.

Current User: MCINTOSH, TINA Applicant: CHEMTURA CORPORATION
Ref. 1d: REF002 (09/30/2008) Type: Electronic DMR
Status: New Permit No.: MNew/Pending

eDMR Load File Worksheet
Activities AttachView Files Comments &l Instructions

# File Name Validated

IQ Save Changes Icﬂ Back I@ MNext |1:g Print §| Current Version v 4 Reset Navigator | Menu| Home | Log Out
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On the Attach/View Files pop-up window, “Browse” for the file you want to upload, select the file and
hit the “Upload” button.

Hit the “Close” button to close the pop-up window.

Applicant:
Facility: 2 (09/30/2008) Type: Electronic DMR

Permit: MNe ending

NOTE: When revising an existing attachment with an updated version, DO NOT add the file in a new row. Select the
"Browse" button, beside the file being replaced, and choose the updated attachment. The new file name will now show in
the "File Name/Upload Date” column and a "Files” icon will appear in the far left column. The "Files” icon indicates that
there is one or more previous versions of the attachment. Click on the "Files” icon to see the previous versions.

EDMR CSV File
| (Change description if necessary) ‘I * | 0

The file you have uploaded should now be displayed on the section form.

20



Click “View” to look at and verify the contents of the file. While viewing, you can filter by permit, outlet
and sampling date.

Current User: SUPLIDO, REGGIE Applicant: PETERSBURG, CITY OF
Ref. Id: 004 (10/27/2008) Type: Electronic DMR
Status: New Permit No.: New/Pending
eDMR Load File Worksheet
activites [l B Attachments [ Comments [ Instructions
# File Name Validated
1 southnov.csy [+)
2 testl B.csv [+~]
3 testl_Acsv @ Validate
Filter Parameters:
Peit: WVO095363 v Dutlet | Al [ o
Permit. W0095869 _ Outlet: 001 Sampling Diate: 11!3[I12[I[Iﬁe
e —— Quantity Other Urits Measuement | Sampls
Min Ava Man Units __ [Mumber Exceed. Min Avg M Units __ [Number Exceed. Fregquency Type
T 1B Feported T 004 [ 00 L - =y
Wluminum, Total (ds &) Prermit Limits NZA NZA N7A 08 K] Semimonthly s
1045 FRieported 007 105 01
2 lron, Total s Fe) Pemit Limits | Ti7& R A 0 2 EED L g Semmornty | 2
1055 Fieported 0.0z 00z 0.04
3 Manganese, Total Permit Lirits N N NS g 1 173 DIRHL - Semi-monthly B
3654400 Reported 8.08 a.08 a1
4 O 5k v v
530 FRieported <1 <1 <1
5 |Suspended Soids, Total Pemit Limits | Ti7& R A 0 £ 70 L g Semmornty | 2
g 5e Fieported a0 a0 a0 GPM a 0 stimate
[Flaw Permit Lirits Rpt Only Rpt Only N8 N8 N/ Semi-monthly
Pemit. WW0095869  Outlet 010 Sampling Date: 11/30/2006
e —— Quantity Other Urits Measurement
Hin Ava Max Units __[Number Exceed Min Avg M Units__[Number Exceed Frequency
1105 Fieported 0.04 0.05 0.08
7 luminum, Total 5.4 Pemit Limits | Ti7& R A 0 008 014 g g Semmorty | 0
1045 Fieported 0.04 0.045 0.05
5 e, Total bs Fsl Permit Lirits W/ W/ N7, g 3 5% DIRHL v Semrmantly | '
1055 Fieported ool ool 0.01
9 Mangsnese, Totsl Permit Limts | TI/& N N U 2 347 MG 0 Sewmonthy | 120
400 Feported 772 7.975 623 ]
10 len Permit Linits WA WA NE 0 B 5 SEIlS o Semmanty | P
530 Feported <1 <1 <1
1 Buspended Solids, Tatal Pemit Limis | Ti7& 7 [ 0 £ 70 L o Semmorty |
12 8 Fieparted H 15 10 GPM 0 0 stimated
Flow Permit Linits Fpt Only | Fpt Onlp R, R, N7 Semimonthly
Pemit. WW0095869  Outlet 014 Sampling Date: 11/30/2006
Linedt ‘ Parameter [ Quantity [ QOther Units Measuement
| Min | Avg | Max [ Units Humber Exceed | HMin [ Awg [ Max [ UOnits Number Exceed. Freguency
13 o Mo Flow:
Permit: W¥0095869  Outlet D03 Sampling Date: 11/30/2006
Line #t ‘ Parameler [ Quantity [ QOther Units | Measwement
| Hin | Avg | Max [ Units Humber Exceed. | HMin [ Awg [ Max [ Unis Number Exceed. Frequency
14 Mo Flow:
Permit WV0095869  Dutlet: 004 Sampling Date: 1173072006
e tt ‘ Earameter I Quantity | Other Lrits [ Measurement
[ Hin [ Avg [ Max [ Units Mumber Exceed. | HMin [ Awg [ Max [ Unis Number Exceed. Frequency
15 Mo Flow
Peimit WV0095869  Dutlet 006 Samping Date: 1143072006
Linedt ‘ E 1 I Quantity | Other Lrits MeasLiement
ne arameter [ Win [ Ava [ Max | Units [NumberEwceed| Min | Avg | Max | Unts [NumberEuceed Frequency
18 Mo Flow
Peimit WY0095869  Outlet DAC _ Sampling Date: 11/30/2006
Line 4 P, 1 Quantity Other Urits Measurement
ne aramerer Win Ava | Mac | Units  |Number Exceed [ Units__[Number Excesd. Freguency
1105 Fieported
1 R — o . | e o
[Hsavechanges = Back = next  J&5 print [Current version "i@ Reset Navigator | Menu | Index | Home |

This is how the work-in-progress File Upload Viewer will look like.

Legend:

Select All or specific Permit — Outlet — Sampling Date combination

Viewer will group report by Permit — Outlet — Sampling Date

The actual permit limits of each chemical will be shown, along with the limits being reported
Chemicals being reported that are not part of the permit will be highlighted in pink.

Outlets declared as a “No Flow” will be highlighted in pink.
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Click on “Validate” to check the file for accuracy.
Depending on the size of the file, validation can take between a few seconds to a few minutes.

# File Name Validated

1 southnov.csv View [ Walidate “

2 testl.csv View ﬁ (]

A properly validated file will show a green circle with a check on the Validated field. Files that did not
pass validation will show a red icon. You can click on the “View Validation Report” to display the
problems encountered in the file.

# File Name Validated
1 southnov.csv View (7] Validate View Validation Report
2 test1csv View (]

A sample Validation Report is shown below.

Rows that have passed will have a green “Pass” beside them.

Rows that were rejected will have details of the problem(s). You will need to correct these rows, then re-
upload and re-verify your file.

o 1

Fow:2 EENl
‘Quantity Average’ must be a numeric value, and can not equal zero. If below detectable level, please use "< (less than) sign for "Quantity Average Flag' column.

Conc Awg  [Conc Max

Sampler ID Outlet _ iy Gty Min Flag EIE’QAVD EIE:’gM ax Conc Min Flag Flag Flag Sample Freq|Qty Exceed [Ranifall Inch|Frozen CundDischarge
Fiow it S ampling DateEDElE IConc Code Flag
- [Mon Sample Caonc Fiainfall [
MPDES Mo Guality oo Gty Min Oty &g Cty M ax Conc: Min Conc dwg  |[Conc Max Type Evooad Date Fepart Freq
080 Jun)] < < < < 07/90
2 06/30/2008 | 26 13
WwWAO004740 | 00310 | 1 1] 4 2 2 24
Fail
"Quantity Maximum' must be a numeric value, and can not equal zero. If below detectable level, please use < (less than) sign for "Quantity Mauimum Flag’ column.
Oty &g Gty b ax Conc Awg  [Conc Max q
Sampler ID Outlet _ 0y Gty Min Flag Flag Flag Conc Min Flag Flag Flag Sample Freq|Qty Exceed [Ranifall Inch|Frozen CundDischarge
Fiow i S ampling DateEDElE Conc Code Flag
- [Mon Sample Caonc Fiainfall [
MPDES Mo Guality oo Gty Min Oty &g Cty M ax Conc: Min Conc dwg  |[Conc Max Type Evooad Date Fepart Freq
080 Jun)] 07/90
3 06/30/2008 | 26 13
WwAO004740 | 00340 | 1 1EE 1] 22 a2 24

oo
[

oo
[

o

I
|7 TR TR TR TR )
Mmomomo

o
i
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Once all the files have passed validation, you must mark the “Section Complete.”

NOTE: All the sections need to be marked as complete before they can be submitted to DEP.

@ Scction Complete @ Section Incomplete

Click on “Menu” to return to the Section List screen.

Navigator | Menu | Home | Log QOut

If you need to replace a file that you have uploaded, please see page 27 for instructions.
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Required Attachments

The eDMR Required Attachments section is where you upload other documents that need to be
submitted.

Municipal facilities may be required to submit a Sludge Management Report and/or ES-59 Summary
of Wastewater Treatment Plant Operations. Please refer to your permit to determine what you are
required to submit by attachment.

Annual certification form, laboratory results, etc. may also be attached.

1 virginia

e ecironlc

CJGD

Applicant: BAY! SCIENCE INSTITUTE SITE

Type: Electr
Permit No.: New/Pending

o 2 eDMR - Manual Entry [EEEE
# eDMR Load from File [[EEER
‘| Milestones N 5] eDMR Required Attachments
| 7l eDMR Waorksheet Centification
& Change Ref1d
[EDelete Application

"Promoting a healthy emironment.”
- Request Copy Please use Wicrosoft internet Explorer 8.0 or up

[B Payment Report

To upload files, click on the “Attachments” button.

Current User: LAYTON, MAVIS L Applicant: RIDGE CARE LLC
Ref. Id: 0316-00-055 Annual Report 2012 (03/09/2012) Type: Electronic DMR
Status: New Permit No.: MNew/Pending £

eDMR Required Attachments
Complete @ Section Incomplete Activities Attachments Comments & Instructions

For municipal facilities, please provide the following attachments:

Sludge Management Report (If required)

Labharatory Results (Optional)

Cover Letter (Optional)

ES-59 {Health Dept. requirement - they will view thru our webportal)

For industrial facilities, please provide the fcﬂawmg attachments:

« Laboratory Results (Optional)
» Cover Letter (Optional)

NOTE: Te upload files or view previously uploadad files, click on the "Attsch/\View Files' butten at the uppsr right of the screen.




On the Attachments pop-up window, click “Browse” to find the files from your computer that you want
to upload. Select the file and hit the “Upload” button. Hit the “Close” button to close the pop-up
window.

Applicant: ACK ON
Facility: Type:
Status: Permit:

Action i[]esn:np!lc-n Select file o upload
{
Sludge Management Report I
(Change description if necessary)
ES-59 |

Browse
[Change description if necessary) Browse._.
Browssa

Laboratory Results I
[Change description if necessary)
Cover Letter l
(Change description if necessary)

If you need to attach additional files, you may do so by selecting the number of additional files you want

to attach to the eDMR.

An additional set of rows will then appear at the bottom of the window to let you attach the additional
files. Select the Type of file you are uploading and enter a short description of the file. Hit “Browse” to
locate the file you want to upload.

Description Select File to Upload
*| |Additional Attachment #1

| Other

|Other | |Additiona| Attachment #2
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To replace an attached file with another, click “Replace this File” and choose the new file from your
computer that you want to upload. To delete an attachment that you no longer wish to include, click
“Undo”.

Applicant:

Facility: D/(C 3 Type:
Status: Permit: fing

File name

Select file to upload

. C Upload date Version | CBI?

Y Sludge Management Report Replace this file CSE.doc 0 -
12/06/2013

ES-59

(Change description if necessary) I Q g

(Change description if necessary) ! _’ 9

Cover Letter

Browse
(Change description if necessary) ! _I v

Once all the files have been added, select the “Upload” button and hit the “Close” button to close the
pop-up window.

& Uposd | Comments | J[¥Cose |

After closing the Additional Attachments screen, you must mark “Section Complete” on the Required
Attachments screen. If you are not required to attach any documents, and have not uploaded any
documents on the eDMR Required Attachments screen, you still must mark “Section Complete.” All
sections must be marked as complete, before they can be submitted to DEP.

® Scction Complete @ Section Incomplete

Click on “Menu” to return to the Section List screen.

Navigator | Menu | Home | Log Out




Replacing “Load from File” .CSV File

To replace a file attachment, go to the Section List screen and click on “eDMR Load File Worksheet”
or “eDMR Required Attachments.”

Attachments Current User: CARR, JAMES B Applicant: ALLEGHENY ENERGY SUPFLY COMPANY, LLC
& Comments Ref. Id: WV0005339 April (05/24/2012) Type: Electronic DMR # 9726
Status: ERIS - Admin. Carr Intermisssion Begin Permit No.: EDMR
L) Activities
& eDMR - Manual Entry
S5 Print & €DMR Load from File
T & i eDUR Load File Worksheet [ 5) e
& il eDMR Required Attachments ) € «fpee——m—m
7| Miestones ] eDMR Worksheet Certification &

(1] Request Copy
! [2 Payment Report
Verify Signature
"Promoating a healthy environment.”

m Return Home Please use Microsoft Internet Explorer 6.0 or up
mi Log Out

On the next screen, click on “Attachments.”

Applicant: ALLEGHENY ENERGY SUPPLY COMPANY, LLC

Type: Electronic DMR #9726
Permit No.: EDMR

eDMR Load File Worksheet

) Activities [ Attachments [Fl Comments &) Instructions

alidated

On the screen that appears, click on the red lock under Action.

Applicant  ALLEGHENY ENERGY SUPPLY COMPANY . LLC

Facility: f k9 Apnl 2012 (05/2472012) Type: Electronic DMR #3726
Status: ERIS - Admin. Corr Intermission Begin Permit: EDMR
mmmmmmml ‘_'F W Hep | = upkad ]EI! Comments |E.I| Clase ]
e T
EDMR C5V File WV0005330 4_2012 cav
I]‘E-'2¢.'2{I12
Wmmmmhml 't K Hslp I H Uplsad I_@ Comments I...El Cloze J
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A small blue box appears for you to type a reason. Then click on the “Ok” button.

ACHon |FHSCrpion Unlock Attachment

a8 EDMR CSV File

Type:

Permit

This File is locked

Click on “Replace this file.”

Status:

Action |Description

i 4 ® EDMR C 5V File

File name!
Upload d

WVD005339 4_2012.csv
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Click on the “Browse” button to find the replacement file.

ility
Status: Ti ] f Permit:

Action |Descrnpion

EDMR C5V File
Cancel
EDMR CSV File WV0005338
- P 4_2012¢csv O
12
Dent forged fo chek the Uglond bution before clasing the \
windaw

After you select the file, you must click on the “Upload” button.

Type:

Permit:

AcCton Descripbon

R290 EDMR CSV File

At this point click on the “Close” button.

o i PR ARt o File name! =
Action Descripon Select file o upload Upload date Version
WVD005339 4_2012 csv
10ME2012
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Worksheet Certification

The eDMR Worksheet Certification screen is also known as the Signature page.

d“ elecironic sub
ep section. list

Attachments Current User: MCINTOSH, TINA Applicant: BAYER CROPSCIENCE INSTITUTE SITE
et Ref. Id: REF001 (09/30/2008) Type: Electronic DMR
o Status: New Permit No.: New/Pending
Activities
- : eDMR - Manual Entry
55 Print | eDMR Load from File
7 Milestones

l eDMR Required Attachments
& Change RefId

0 M &

il eDMR Worksheet Certification (e

lete icati " - - "
M Promoting a healthy environment.
[ll Request Copy Please use Microsoft internet Explorer 6.0 or up
B Payment Report

Verify Signature

{2} Return Home

[t Logout

The items listed to the
right make up the
application.

By clicking on each item,
you can fill out the
required form and submit
your application for
approval.
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The Principal Executive Officer of the facility must complete this section.

Current User: MCINTOSH, TINA Applicant: ACME CORPORATION
Ref. Id: ACME Test 001 (02/05/2009) Type: Electronic DMR

Status: New Permit No.: Mew/Pending

eDMR Worksheet Certification
Activities

® Section Complete @ Section Incomplete Attachments
| certify under penalty of law that this document and all attachments were prepared under the direction or supervision in accordance with a
zystem designed to azsure that qualified personnel properly gather and evaluate the information submitted. Based on my inguiry of the
person of persons who mange the system, or those persons directly responsible for gathering the information, the information s, bo the best
of my knowledge and belief, true, accurate, and complete. | am aware that there are significant penalties for submitting false information
including the pozzibility of a fine and imprisonment for knowing violations.

Comments & Instructions

Name of Signee: |
Frincipal Executive Officer

Title: |

Date: r

[&] save Changes

Current Version _»

Navigator | Menu | Index| Home | Log Qut

Once all the information has been entered, you must mark the “Section Complete.”
NOTE: All sections must be marked as complete, before they can be submitted to DEP.

@ Scction Complete @ Section Incomplete

Click on “Menu” to return to the Section List screen.

Navigator | Menu | Home | Log QOut
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Submitting the eDMR to DEP

After marking all sections complete, a “Submit Application” button will appear on the Section List
screen (see diagram below).

NOTE: Only the users who have security rights to submit applications to DEP will see this button.

P
‘. 4 ¥
~

dep

Attachments
Comments
Activities
=51 Print
7| Miestones
& Change Ref1d
EDelete Application
[l| Request Copy
B Payment Repart
Verify Signature

ﬂ} Return Home
[+ LeogoOut

The items listed to the
right make up the

By clicking on each item,
you can fill out the
required form and submit
your application for

approval.

electronic,submissio

section.list

Applicant: CHEMTURA CORPORATION

Ref. Id: REF002 {09/3 Type: Electronic DMR
Status: New Permit No.: MNew/Pending

i

eDMR - Manual Entry
& £l eDMR Worksheet [y
eDMR Load from File

£l eDMR Required Attachments
E] eDMR Worksheet Certification

SUBMIT APPLICATION <

fim] (] )

"Promoting a healthy environment_"

Please use Microsoft Internet Explorer 5.0 or up
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Clicking the “Submit Application” button requires the user to answer a security question in order to
submit the eDMR.

Applica

Type

esday March 03, 2009
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Submitting the eDMR will automatically lock the sections from being changed; however, viewing the
sections will still be possible.

| Attachments I Current User: SUPLIDO, REGGIE Applicant: PETERSBURG, CITY OF
f' Comments j Ref. Id: s007 (01/10/2009) Type: Electronic DMR #14
; g Status: ERIS - Pending Permit No.: EDMR
Activities I
2 E This Application was submitted on 01/13/2009 13:37:48 and changes are not allowed currently.

—E_LgLi & eDMR - Manual Entry
| 7| Miestones I & i eDMR Worksheet -- WV0021792 - 001

T ] eDMR Load from File
_ychange Rl & 5l eDMR Required Attachments
[EDelete Application I &
:i:lu‘Request Copy i
;.EPELW] "Promating a healthy envirenment.”

| Veﬁf—y Signature i Pleaze use Microsoft Internet Explorer 6.0 or up

ﬁ Return Home I

l eDMR Worksheet Certification

Thursday February 05, 2009

Once the eDMR is submitted, DEP and facility personnel involved with processing the eDMR will be
notified via e-mail. Any status change on the submitted eDMR will also trigger an e-mail notification.
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If you receive an e-mail requesting a correction or clarification of your submitted eDMR, you will have to
log into eDMR. On the Selection Process screen, choose Continue in the drop-down menu, and then
select the Office, Applicant and Type. A Ref. ID section will appear. Click on the eDMR that needs
correction. This will bring you to the Section List screen where you will select a worksheet to modify.

Welcome MCINTOSH, TINA
Process: |Ccntinue 'I

Office: |Water and Waste Management (OWR) ;l

Applicant: | BAYER CROPSCIENCE INSTITUTE SITE ¥ |

Type: |Electronic DMR - EDMR (OWR) > hep |
Ref. 1D:
Status: ™ Open  Closed 1 found

Refl. D

REF001 (9/20/2008)

ﬂ; Log out |
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Deleting eDMRs Created in Error

An eDMR application that has been created in error can only be deleted by the person who is listed as the
Applicant Security for the electronic submission of the eDMR.

View: |Active x| 3 users

e Application Master .
Login id User Name Snoamily: BCousiltant Submit
Hlovallss | A EMENGERERL, v r i‘r’es '1

REMNEE
LaytoMB6 LAYTON, MAVIS L 2 - Yes "i

PhillTaz PHILLIPS, TONYA F1 [ Iv i‘fes >

The person(s) with these rights can delete an eDMR by bringing up the eDMR on the Section List screen.
From there, click on the Delete Application button on the left side of the screen (shown below).

| Current User: SUPLIDO, REGGIE Applicant:

Ref. Id: 1 (02/14/2012) Type: Elec
| - i Status: New Permit No.
___acovses |
z e ] eDMR - Manual Entry

&5 print d eDMR Load from File

* Miestones | d & eDMR Load File Worksheet [T
; : 5] £l eDMR Required Attachments
| & Change Ref1d [ n| 1 eDMR Worksheet Certification

“Promoting a healthy
Piease use Microsoft intern

_ Payment Report [

Verify Signature '

| () Return Home |

B logout |




A pop-up warning will appear. You must complete the information requested on the pop-up and
click Delete.

this application which I represent.

Please give a reason for or other comments about deletion.

Delete | & cancel

A message will then confirm that you have successfully deleted your application.




Miscellaneous Reports (Electronic Reports)

If you need to submit a report or information required by your permit but do not need to submit a DMR,
you should use the Electronic Reports Type option in ESS. You still have the option to attach them to
your eDMR submissions, but can no longer submit Attachments Only (without DMR data) when
selecting Electronic DMR as the Type.

To submit a miscellaneous reports using Electronic Reports, log in to ESS and choose the following:

Process: New

Office: Water and Waste Management (OWR)

Applicant: Select the company or owner of the permit

Type: Electronic Reports — ERPT (OWR)

Permit: Select the permit number associated with your report
Ref. ID: Enter a name or description of the report

When finished, click Create New.

selection, process,

Welcome SMITH, MEGAN EXT
Process: INew 'I

Office: IWater and Waste Management (OWR) _V_j

Applicant: | TERRA ALTA TOWN OF |

Type: |Electronic Reports - ERPT (OWR) | _Hi]

Permit: | WV0033804 - Sewage |

Ref. ID: ISIudge Report

é EACreateNew l ﬂi Log out
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There are only two sections that need completed. Click eRPT Required Attachments to upload the
reports or information you wish to attach.

Current User:
Ref. Id:
Status:

L1 New Module:
L1 New Module:

Applicant: T

5l eRPT Required Attachments €——
I eRPT Certification

There will be a list of common reports that often are required to be submitted, but you can attach anything

you wish using the Attachments button in the upper right corner. See page 24 for detailed instructions on
attaching documents. Be sure to hit Section Complete when finished.

New Module: eRPT Required Attach

Section Complete | @ Section Incomplete
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Click Next when finished to enter the eRPT Certification section where you’ll input your Name, Title
and Date. Be sure to hit Section Complete when finished, then hit Next.

#® Section Complete @ Section Incomplete

| certify under penalty of law that this document and all attachments were prepared under the direction or
supenvision in accordance with a system designed to assure that qualified personnel properly gather and
evaluate the information submitted. Based on my inquiry of the person or persons who manage the
system, or those persons directly responsible for gathering the information, the information is, to the best of
my knowledge and belief, true, accurate, and complete. | am aware that there are significant penalties for
submitting false information including the possibility of a fine and imprisonment for knowing violations.

Mame of Signee: |Megan Browning

Principal Executive Officer or Authorized Agent
Title: |ERSZ
Date: 7/8/2015

Click the Submit Application button when you are ready to submit, answer a Security Question you’ve
established and click Submit again to complete the transaction.

Current User: SMITH, MEGAM EXT Applicant: MIKE FERRELL FORD LINCOLN MERCURY
Ref. Id: test (07/08/2015) Type: Electronic Reports

Status: New Permit No.: WW0115541

E New Module: Il eRPT Required Attachments

E New Module: &l eRPT Certification

suBMIT APPLICATION ||
J
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Contact Information

Division of Water and Waste Management (DWWM)

NPDES Individual Permit eDMRSs:
Savannah Perry: (304) 926-0499 ext. 1011 or email Savannah.L.Perry@wv.gov
Tricia Sizemore: (304) 926-0499 ext. 1284 or email Tricia.T.Sizemore@wv.gov

NPDES General Permit eDMRs:
Stormwater Associated w/Industrial Activity (WVG61s):
Patrick Burch: (304) 926-0499 ext. 1067 or email Patrick.D.Burch@wv.gov

Stormwater from Small Municipal Separate Storm Sewer Systems (WVR03s-MS4s):
David (Andy) Parsons: (304) 926-0499 ext. 1096 or email at David.A.Parsons@wv.gov

Stormwater Associated w/Construction Activity (WVGO07s, WVR10s):
Jon Michael Bosley: (304) 926-0499 ext. 1059 or email Jon.M.Bosley@wv.gov

All other General Permit Types including WVG87s, WVG98s, WVG99s, WVG64s, WVG67s,
WVG91s, WVG41s and WVG55s:
Tonya Phillips: (304) 926-0499 ext. 1010 or email at Tonya.R.Phillips@wv.gov

For Underground Injection Control Permit eDMRS:
Connie Anderson: (304) 926-0499 ext. 1073 or email Connie.J.Anderson@wv.gov

For general questions regarding DEP’s Electronic Submission System (ESS), login processing, or security
administration:
Pamela Houston: (304) 926-0499 ext. 1574 or email at Pamela.S.Houston@wv.gov

Division of Mining and Reclamation (DMR)

Mary McDonald (304): 926-0499 ext. 1527 or email at Mary.A.McDonald@wv.gov
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